University Staff Letter of Offer (LOO) Process

Follow Compensation Administration Guidelines to determine
appropriate salary offer based on candidate's relevant
experience/education as compared to UCAP minimums.

Department emails Richard Chavez
and Jerie Schulz the justification,
application packet, and job posting.
They will review with UAHS-HR

and Compensation Team.

Questions?

College HR:

Richard Chavez, richardchavez@arizona.edu

Jerie Schulz, jschulz25@arizona.edu

UAHS-HR:
Kristi Bryner, kbryner@arizona.edu

Total Estimated Time

If at/below mid-point: Up to 6 Business Days
If above mid-point: Up to 9 Business Days

Does the offer

mid-point?

..................... >

Department creates LOO in
Talent.

Submit LOO for Approval

College Approval:
Richard Chavez OR Jerie Schulz
(Up to 3 days)

!

UAHS-HR Approval:
Kristi Bryner
(Up to 3 days)

Ready to send LOO to selected
applicant.

*Volume, complexities, and errors may affect approval time.
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